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Iesson Title:r ¥ffegtivs Graphlies in Oral Briefings Tiws 11/ hours

Objestiveas 1., To éisous: with the stadents the vslue of visual alde in
oral Wrisfings 2nd the pringiples of their seleaticn and use,

~. To demonstrete to the stulemts the ty o of visual atds and
the sudiowvisual equipment aveilable to them for briefing ges=ions,

1, To dissuas vith the students the bansis arineinles of desism
snd vrodustion of visual alds,

Leeson Sehedulet Yength of lesson - 1-1/7 hours,

30 min - lestare-gquestion noriold on
objestives 1 and 2,

1 hr - loeture and demonstratiom
on cbjeetives 7 and 7,

Tnstrustorss | 25X1ASa

Referancess Ooets, Rmchel M,, {isual Alds for the Pgblic 3ervige. Tublie
Administration Service, Chleage, 1954, €9 po, .

Student mssignment sheet and text to be used to sach stutent
saveral days before class is seheduled,

Pratnine Aldss 1, Basel, with lnrge tablet and inking deny Vumgranh and pree
pared slide,

2, Assorted graphic aic;m matorials and equipment,
tiont {lst Session) 30 min,
Tntroduetlion - § aln,
a, FPolnt cut the objeatives of the lesson
b, Explain how the lesson will be sonducthed

e, Point out genmeral orientation of lesson to rrarhie alds
end aucio-vlmel emipment to the exelusion of mudlo atde

2, Ewxplamation and Dewonstration - 20 adn,

a, Lend off period with -omarks on the need for vimgs' aids
based upon the inmaderuacies of the hunen volee as le-
veloped by previcus instructors,

Develop these four remsons for the graphle sup-ort of
briefings throngh mestione ssked of the cless,
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{1) Tmadiity of speaking voloe to attrmct and hold ate
tention

(*) Difficulty of conveyling eommon sesning to a1} throuch
varbtalisation

{33 Diftioulty of reosllirg soourately what 1z heard

L) Yerbalizations require time

{Fiagce re-phrased answers cn large tablet with arayon to
dmam)att that teghnime of resording :rogrezs in = dise
ouraion),

b, Diseuss with the glass the effeative qualiti-s of Wrlefing
aids, if properly designed and .sed, whieh will offast the
imadequesies of verdal preassntstions and nesure betlior come
sunioation,

1) Arousing attention and holdiny it,
2} Corveyling information,

3) Crgenising ideas,

4) Motlwxting sctlion,

{(Une prepared transparent, Vu-Graph olide to emustrate polnte
and demonstrate teehnijue and equipment,)

Susmarize polnts by placing tablet along side the screen,
eosparing insdequasies of orel precsentation with wlues of
kie&‘ing alds, Stress proper utilization of the aids,

o, Disguss prinoiples In ma:nmng for briering M&sfdet;miré‘
yith regard Lo ﬁ%m% adicnee the nolnts of oresen
tion requiring visualization beenusze »fy

zli Most 1ikely to be misunderstood

2) Most diffienlt to explain orally
3) Moat imparient

3. Summerys = 5 nin,

a, Call attentlon to the two alds nsed in ¢ lesson
- b, Review waluer of vima! aids in saprort of sprech teobninues
25X1A6a ¢, Review limitations of alds

Presentationt {"nd Secszimm) 1 howr
1. Introdustion - § min
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a, Olerify and establish the cbjestives of ile nortion
of the lesson,

1) To 4 demonstrate and otharvise point out the

@ vnz'i.:? g;aes and glasses of graphio aids mat-rials,
charts and audio-wisual equipnent, |

{2) Te sxplain the method and process used hy graphio
and art speoizlists in the preparation, deslgn,
fingd art vork of o graghie aid,

(3) To diseuss the besies principles of graphloc dexign,
particularly thosc of eclor value, movement and form,
as related to the graphic design of an afd,

7. Explanation and Demomstration - 50 min.

8. Through a tour of previously srrangod isbibits cnd dise
play sites in the OTR Orsphie Alds Shop, the ohjegtives
stated abovs will be dlseissed in sowe detnll, using as
{1lustration materlals st up in the axhibits,

(1) The elasses and tyres of graphis &id charte mnfl w-
terials shall inolnle & discussicn ofs

(s) plotorisl, (b) monepietoriel, {e) grashs, (2) maps
and disgremmtie eharts, (2) exhidiie and dlsplays,
{f) s1ides and £1lm strip, A

() Graphle aid and sudlowpimel meterihls witl io nsed
in sonjunction with the discussion Ypur,

(3) & separate display of sudlo-wimal emipremt, in-
sluding motion plature projectors Cmonind eop ip-
ment; reference will be made to mieh ¢iuiment vhen
ogoasion should arire, ‘ N

\
A
Vs

s. Establish the neoessity of assistance by sn audlo-vieual
spegialist or a graphles aid spogialist dn plaoning any
riefing, if wrofessionally prepered alla are to b used,

b, Stress the simplisity snd olarity of sadlo-vimal =nd
g raphis aids as the important aspscts to o ponsilersd
in the planning, preperation sad atdiization of efeallve
&m’.i t e
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